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I. SCOPE 
 

This policy shall apply to the employee positions listed below:  
 

A. Support Services Team   
 

i. SELPA Special Education Program Specialist 
ii. Special Education Program Specialist I 

iii. Mental Health Intensive Case Manager 
 

B. Certificated Management Team: 
 

i. Superintendent 
ii. Deputy Superintendent  

iii. Assistant Superintendent 
iv. SELPA Program Administrator  
v. Chief Academic Officer 

vi. Certificated Directors, which only includes the following director positions: 
a. Access & Equity 
b. Early Childhood Education 
c. Curriculum & Instruction – ES 
d. Curriculum & Instruction – MS 
e. Health Services  
f. Human Resources 
g. Local Control and Accountability Plan 
h. Special Education  
i. Student Services 
j. Mental Health 

vii. Certificated Coordinators, which only includes the following coordinator positions:  
a. Educational Technology 
b. Extended Learning / Community Outreach 
c. Health & Safety Specialist, ECE 
d. MSAP Grant 
e. Teacher Support 
f. Student Assessment / Accountability 

viii. Principal Scholar – Special Education 
ix. Principal Scholar 
x. Principal Scholar – Middle School /K-8 

xi. Principal Scholar – Extended Assignment 
xii. Principal Scholar – Charter High School 

xiii. SELPA Mental Health Coordinator  
xiv. SELPA Mental Health BCBA 
xv. Assistant Administrator (ECE) 

xvi. Assistant Principal 
xvii. Assistant Principal – K-8 

xviii. Assistant Principal – Middle School 
xix. Special Education Program Specialist 
xx. School Readiness Coordinator, ECE 
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xxi. Education Coordinator –ECE

C. Classified Management Team:

i. Chief Business Officer
ii. Classified Administrators:

a. Child Nutrition
b. Fiscal Services
c. Maintenance & Operations
d. Management Information Systems
e. Director of Personnel
f. Transportation

iii. a.   Risk Manager
b. Mental Health Intensive Case Manager

iv. Classified Directors:
a. Accounting
b. Child Nutrition
c. Database Systems Coordinator
d. Fiscal Officer - ECE
e. Maintenance & Operations
f. Mental Health Facilitator
g. Planetarium
h. Systems Administrator
i. Transportation
j. Human Resources

v. Classified Assistant Directors:
a. Business Services
b. Child Nutrition
c. District Chef
d. Disabilities/Mental Health Specialist, ECE
e. Family Partnership Specialist – ECE
f. Nutrition Facilitator - ECE
g. Maintenance & Operations
h. Transportation
i. Warehouse / Purchasing Supervisor

vi. Classified Supervisors, which only includes the following supervisor positions:
a. Benefits Analyst
b. Student Information Services Supervisor
c. Transportation Field Supervisor

D. Confidential Team:

i. Executive Assistant to the Superintendent
ii. Executive Assistant – Confidential

iii. Administrative Assistant – Confidential
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This policy shall not apply to any employee position not expressly listed herein.  An employee 
retiring from a position not expressly listed herein may petition the Superintendent, or designee, for 
benefits listed under this policy.  The Superintendent or designee may, in his or her sole discretion on a 
case by case basis conclude that the employee is eligible for benefits under this policy.   

II. DEFINITIONS

A. Annual Benefit Cap Amount:  The total yearly cost of the Palmdale School District’s (“the
District”) obligation to provide health, vision, dental, and life insurance to each employee,
retiree, or early retiree under Section V of this policy.  This cost may change from year to
year, at the District’s discretion, without notice.

B. “Becomes eligible for Medicare” or “Qualifies to participate in Medicare”:  An
employee who meets any of the preconditions required to collect Medicare benefits,
including but not limited to reaching the age of 65 or collecting social security disability
insurance for at least 24 months.

C. “Break in employment”: A break in the employment relationship between an
employee and the District as a result of the employee’s termination, resignation,
retirement, extended military deployment, or other departure that results in the
employee’s removal from the District’s payroll system.  If an employee is placed on
administrative leave that ultimately results in the employee’s resignation, termination,
retirement, departure from the District, or removal from the District’s payroll, the
operative date of the break in employment will be the beginning of the employee’s
administrative leave.

D. CalPERS: The California Public Employees' Retirement System.

E. CalSTRS: The California State Teachers' Retirement System.

F. “Continuous Employment”:  The absence of any interruption or termination of
employment with the District and the performance of substantial services. Continuous
employment shall not be considered interrupted or terminated in the case of sick leave,
short-term disability, military leave or any other leave of absence approved by the District.

G. Dependents:  The employee’s, retiree’s, or early retiree’s spouse, domestic partner, or
child. A child is defined as a natural blood related child, step‐child, child of your
registered domestic partner, legally adopted child or child placed with the employee for
adoption, child for which the employee or employee’s spouse has permanent legal
custody or legal guardianship.

H. District:  The Palmdale School District.

I. Early Retiree:  An employee who is less than 65 years of age who retires from the District.

J. Hired: The date an employee officially obtained employment with the District, including
the employee’s probation period.
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K. Promoted: Advancing in employment to a higher classification/salary range for an
established permanent employee.

L. “Retiree” or “Retired”: An employee who is at least fifty (50) years of age who terminates
active employment with the District and who receives either a monthly CalPERS or
CalSTRS retirement allowance.  An employee is not considered “retired” until after the
early retiree or retiree’s status has been certified by the applicable retirement program,
either CalPERS or CalSTRS.  In order to receive certification by the applicable
retirement program, a retiree or early retiree must apply for retirement with the
applicable retirement program.

M. Vacation Bank: A pool of unused vacation days personal to each employee.

N. Vacation Cap Amount: A limit on the accrued vacation earned by an individual
employee, but not taken.

O. Vest or Vesting: An unconditional entitlement of an employee benefit.

III. MILEAGE REIMBURSEMENT

Employees who are authorized by the District to use their own automobiles in the performance
of their duties shall be reimbursed for all such travel.  Employees will be reimbursed for the miles driven 
according to the Internal Revenue Service mileage reimbursement rate.  Mileage reimbursement shall 
include the mileage necessary to return to the employee’s normal job site after the completion of District 
business.   

An employee will not be reimbursed for mileage incurred while driving from home to work, 
from home to the first work assignment, or from the last work assignment to home.   

Employees are encouraged to use District Issued Vehicles before using their own automobiles 
for District business.   

IV. MEMBERSHIP DUES

The District shall pay annual membership dues for all Certificated Management Team
employees to The Association of California School Administrators (“ACSA”) or an organization related 
to their job title not to exceed the cost of an ACSA membership.  

For all other leadership team members, the District shall pay for one (1) professional 
membership of their choice.  

V. MAXIMUM DISTRICT CONTRIBUTION FOR HEALTH AND WELFARE
BENEFITS

Notwithstanding any other section of this policy, the District's obligation to provide health, vision,
dental (including orthodontia) and life insurance coverage to an eligible employee, early retiree or retiree, 
and his or her dependents, shall be limited to and shall not exceed the Annual Benefit Cap Amount.  
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Any costs of providing employee and dependent health and welfare coverage in excess of the 
Annual Benefit Cap Amount shall be borne by the employee, early retiree or retiree. To the extent 
permitted by law, the District will establish an employee pre-tax payroll deduction plan consistent with 
IRS Regulation 125 in order to assist employees in making contributions, if applicable, toward the cost of 
their (and their dependents') health and welfare coverage on a pre-tax basis.  

The District reserves the right to increase or decrease the Annual Benefit Cap Amount each year. 
All benefits offered by the District under this section (and in this policy) are subject to amendment or 
change by the District at its sole discretion, with or without notice. 

VI. HEALTH AND WELFARE BENEFITS

A. Employees hired by the District before 6/30/05 into a position within the scope of this
policy or hired by the District before 6/30/05 and promoted into a position within the scope
of this policy before 4/03/18:

i. Current Employees

Employees hired by the District before 6/30/05 into a position within the scope of this policy, or 
hired by the District before 6/30/05 and promoted before 4/03/18 into a position within the scope of this 
policy, and who have had continuous employment in the District for 10 years or more, and their 
dependents, will receive District-provided health, vision and dental benefits and life insurance, 
consistent with the District's existing plan during the employee's employment in a position within the 
scope of this policy. The District reserves the right to change or discontinue the benefits plan under this 
policy in its discretion. 

An employee who experiences a break in employment during their 10-year period with the 
District will be ineligible for these benefits.  Instead, the employee will be eligible only for those 
District-provided health and welfare benefits, if any, provided to similarly situated bargaining unit 
employees (i.e., with the same or most similar job classification who separated from employment with 
the District with the same years of continuous service) pursuant to the terms of the applicable collective 
bargaining agreement. 

An employee with a break in employment that would otherwise be eligible for benefits under this 
policy may petition the Superintendent, or designee, for benefits conferred.  The Superintendent or designee 
may, in his or her sole discretion on a case by case basis, conclude that the employee is eligible for benefits 
under this policy notwithstanding a break in employment. 

ii. Early Retirees and Retirees

a. Health and Welfare Benefits: Early retirees and retirees, and their dependents,
shall receive District-provided health and welfare benefits (including life
insurance for the early retiree/retiree) at the time of retirement or early
retirement provided they meet all of the following criteria:
• The early retiree/retiree was hired by the District before 6/30/05 into a

position within the scope of this policy or was hired by the District before
6/30/05 and promoted before 4/03/18 into a position within the scope of
this policy;
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• The early retiree/retiree is at least fifty (50) years of age;
• The early retiree/retiree has had continuous employment as a District

employee in a position within the scope of this policy for at least ten (10)
full years; and,

• The early retiree/retiree must have continuous employment with the
District in a position within the scope of this policy until they retire from
the District as defined under PERS or STRS.

A retiree or early retiree is entitled to the health and welfare benefits available at 
the time that the employee retires.  The coverage of benefits will only begin after 
the early retirees or retiree’s status has been certified by the applicable 
retirement program, either PERS or STRS.  In order to receive certification by 
the applicable retirement program, a retiree or early retiree must apply for 
retirement with the applicable retirement program.  In order to receive these 
benefits, the early retiree or retiree must have retired from the District and meet 
all the qualifying conditions necessary for the vesting of retirement benefits at 
the time of his or her retirement. 

b. Post-Retirement Benefits Termination: The District's obligation to provide an early
retiree, retiree and his or her dependents health and welfare benefits (and the
District's life insurance obligation to the early retiree or retiree) under this section
shall terminate on the date the early retiree/retiree becomes eligible for Medicare,
reaches age seventy-five (75), discontinues coverage prior to age seventy-five (75),
or dies, whichever occurs first. For clarification, the District does not pay for
Medicare. It is the responsibility of the retiree.

c. Medicare Supplemental Policy: Whenever the early retiree or retiree reaches the
age when he or she qualifies to participate in Medicare (“Medicare Qualification
Date”), he or she shall be required to take whatever actions are required to
participate in Medicare, and whether or not he or she does so, the District's
health and welfare benefit obligation to that employee, early retiree, retiree and
his or her dependent(s) from the Medicare Qualification Date through age
seventy-five (75) shall become the retiree’s secondary medical policy.

B. Employees hired by the District after 6/30/05 into a position within the scope of this policy
or employees hired by the District after 6/30/05 and promoted before 4/03/18 into a
position within the scope of this policy:

i. Current Employees

Employees hired by the District after 6/30/05 into a position within the scope of this policy or 
employees hired by the District after 6/30/05 and promoted before 4/03/18 into a position within the scope 
of this policy, and who have continuous employment for 10 years or more in the District thereafter, and 
their dependents, will receive District-provided health, vision and dental benefits and life insurance, 
consistent with the District's existing plan during the employee's employment in a position within the scope 
of this policy.  The District reserves the right to change or discontinue the benefits plan under this policy in 
its discretion. 
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An employee who experiences a break in employment during their 10-year period with the 
District will be ineligible for these benefits.  Instead, the employee will be eligible only for those 
District-provided health and welfare benefits, if any, provided to similarly situated bargaining unit 
employees (i.e., with the same or most similar job classification who separated from employment with 
the District with the same years of continuous service) pursuant to the terms of the applicable collective 
bargaining agreement. 

An employee with a break in employment that would otherwise be eligible for benefits under this 
policy may petition the Superintendent, or designee, for benefits conferred.  The Superintendent or 
designee may, in his or her sole discretion on a case by case basis, conclude that the employee is eligible 
for benefits under this policy notwithstanding a break in employment. 

ii. Early Retirees and Retirees

a. Health and Welfare Benefits: Early retirees and retirees, and their dependents,
shall receive District-provided health and welfare benefits (including life
insurance for the early retiree/retiree) at the time of retirement or early
retirement provided they meet all of the following criteria:
• The early retiree or retiree was hired by the District after 6/30/05 into a

position within the scope of this policy or hired by the District after 6/30/05
and promoted before 4/03/18 into a position within the scope of this policy;

• The early retiree/retiree is at least fifty-five (55) years of age;
• The early retiree /retiree has had continuous employment as a District

employee in a position within the scope of this policy for at least ten (10)
full years; and

• The early retiree/retiree must have continuous employment with the
District in a position within the scope of this policy until they retire from
the District as defined under CalPERS or CalSTRS.

A retiree or early retiree is entitled to the health and welfare benefits available at 
the time that the employee retires.  The coverage of benefits will only begin after 
the early retirees or retiree’s status has been certified by the applicable 
retirement program, either PERS or STRS.  In order to receive certification by 
the applicable retirement program, a retiree or early retiree must apply for 
retirement with the applicable retirement program. In order to receive these 
benefits, the early retiree or retiree must have retired from the District and met 
all the qualifying conditions necessary for the vesting of retirement benefits at 
the time of his or her retirement.  

b. Post-Retirement Benefits Termination: The District's obligation to provide an early
retiree, retiree and his or her dependents health and welfare benefits (and the
District's life insurance obligation to the early retiree or retiree) shall terminate on
the date the early retiree/retiree becomes eligible for Medicare, reaches age seventy
(70), discontinues coverage prior to age seventy (70), or dies, whichever occurs first.
For clarification, the District does not pay for Medicare. It is the responsibility of the
retiree.

c. Medicare Supplemental Policy:  Whenever the early retiree or retiree reaches the
Medicare Qualification Date, he or she shall be required to take whatever actions
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are required to participate in Medicare, and whether or not he or she does so, the 
District's health and welfare benefit obligation to that employee, early retiree, 
retiree and his or her dependent(s) from the Medicare Qualification Date through 
age seventy (70) shall become the retiree’s secondary medical policy.   

C. Employees hired or promoted on or after 4/03/2018 into a position within the scope of this
policy:

i. Current Employees

Employees hired or promoted on or after 4/03/18 into a position within the scope of this policy, and 
who have continuous District employment for 10 years or more in a position within the scope of this 
policy thereafter, and their dependents, will receive District-provided health, vision and dental benefits, 
and life insurance for the employee, consistent with the District's existing plan during the employee's 
employment in a position within the scope of this policy. The District reserves the right to change or 
discontinue the benefits plan under this policy in its discretion. 

An employee hired or promoted after 4/03/18 into a position within the scope of this policy, and 
who experiences a break in employment during their 10-year period in a position within the scope of 
this policy, will be ineligible for these benefits.  Instead, the employee will be eligible only for those 
District-provided retirement health and welfare benefits, if any, provided to similarly situated 
bargaining unit employees (i.e., with the same or most similar job classification who separated from 
employment with the District with the same years of continuous service) pursuant to the terms of the 
applicable collective bargaining agreement.  

An employee with a break in employment that would otherwise be eligible for benefits under this 
policy may petition the Superintendent, or designee, for benefits conferred.  The Superintendent or 
designee may, in his or her sole discretion on a case by case basis, conclude that the employee is eligible 
for benefits under this policy notwithstanding a break in employment. 

ii. Early Retirees and Retirees

a. Health and Welfare Benefits: Early retirees and retirees, and one designated
dependent (employee + 1), shall receive District-provided health and welfare
benefits (including life insurance for the early retiree/retiree) at the time of
retirement or early retirement provided they meet all of the following criteria:
• The early retiree/retiree was hired or promoted after 4/03/2018 into a position

within the scope of this policy;
• The early retiree/retiree is at least fifty-five (55) years of age;
• The early retiree/retiree had continuous employment as a District employee

in a position within the scope of this policy for at least ten (10) full years at
the time of their retirement; and

• The early retiree/retiree must have continuous employment with the
District in a position within the scope of this policy until they retire from
the District as defined under PERS or STRS.

An retiree or early retiree is entitled to the health and welfare benefits available 
at the time that the employee retires.  The coverage of benefits will only begin 
after the early retirees or retiree’s status has been certified by the applicable 
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retirement program, either PERS or STRS.  In order to receive certification by 
the applicable retirement program, a retiree or early retiree must apply for 
retirement with the applicable retirement program.  In order to receive these 
benefits, the early retiree or retiree must have retired from the District and met 
all the qualifying conditions necessary for the vesting of retirement benefits at 
the time of his or her retirement.  

b. Post-Retirement Benefits Termination: The District's obligation to provide an
early retiree, retiree and his or her one designated dependent health and welfare
benefits (and the District's life insurance obligation to the early retiree or retiree)
shall terminate on the date the early retiree/retiree becomes eligible for Medicare,
reaches age seventy (70), discontinues coverage prior to age seventy (70), or dies,
whichever occurs first. For clarification, the District does not pay for Medicare. It is
the responsibility of the retiree.

c. Medicare Supplemental Policy: Whenever the early retiree or retiree reaches the
Medicare Qualification Date, he or she shall be required to take whatever
actions are required to participate in Medicare, and whether or not he or she
does so, the District's health and welfare benefit obligation to that employee,
early retiree, retiree and his or her one designated dependent from the Medicare
Qualification Date through age seventy (70) shall become the retiree’s secondary
medical policy.

VII. LIFE INSURANCE

A. Retirees or early retirees who retire before 7/1/16

Employees that retire or have retired from a position within the scope of this policy prior to July 1,
2016, will receive a one-hundred thousand dollar ($100,000) fully-paid term group life insurance policy. 

For employees who potentially are eligible for District-provided life insurance beyond reaching 
age sixty-five (65) (i.e., employees hired or promoted into a position within the scope of this policy on or 
before 6/30/08), the face value of the policy will decrease annually based upon the insurance carrier's 
schedule after such an employee, early retiree or retiree reaches age sixty-five (65).  

The coverage of benefits will only begin after the early retiree’s or retiree’s status has been 
certified by the applicable retirement program, either PERS or STRS.   

B. Retirees or early retirees who retire after 7/1/2016

Effective July 1, 2016, the District shall provide to each employee in a position within the scope
of this policy, and early retiree/retiree who retire from such a position, a one-hundred thirty-five 
thousand dollar ($135,000 fully-paid term group life insurance policy.  

For employees who potentially are eligible for District-provided life insurance beyond reaching 
age sixty-five (65) (i.e., employees hired or promoted into a position within the scope of this policy on 
or before 6/30/08), the face value of the policy will decrease annually based upon the insurance carrier's 
schedule after such an employee, early retiree, or retiree reaches age sixty-five (65).  
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The coverage of benefits will only begin after the early retirees or retiree’s status has been 
certified by the applicable retirement program, either PERS or STRS.   

VIII. LONG TERM DISABILITY

Upon exhausting all vacation/illness leave, eligible employees absent from work for more 
than ninety (90) days due to injury or illness shall receive long-term disability benefits and 
"disability plus" to age sixty-five (65) in compliance with the District's long-term disability policy. 

Such benefit shall be made available to eligible employees through a District-selected 
provider. 

IX. LONG TERM HEALTH CARE

For employees that have had continuous District employment in a position within the scope of this 
policy, the District shall provide Long Term Health Care benefits, as outlined by UNUM Life Insurance 
Company of America, at the basic level.  

Employees may purchase additional coverage at their own expense. 

Upon retirement the retiree or early retiree may, at their discretion, continue to purchase this 
benefit at their own expense. 

X. VACATIONS AND HOLIDAYS

A. Eligible employees (classified) shall accrue vacation for active service in a regular
assignment according to the following schedule:

i. Full-time employees shall accrue vacation at a rate of two (2.0) days per month.

ii. Part- time administration employees will accrue a pro rata share of two (2.0) days per
month equal to the percentage of their FTE work assignment.

B. These employees shall be provided a paid day off on holidays that fall within their work year
and that are agreed upon pursuant to the District's Collective Bargaining Agreement with
California Schools Employees Association Chapter 296 (“CSEA”).

C. For classified management employees, accrued vacation shall be taken at a time convenient
to the employee, provided that it is scheduled in advance, approved by the employee's
supervisor and, as determined by the employee's supervisor, will not interfere with the
operation of the District. If there is any scheduling conflict between employees working in
the same unit or office concerning when vacations shall be taken, priority for vacation
approval shall be given to the employees by date of submission of their vacation requests.
The employee with the greatest District seniority shall be given his or her preference if
requests are made the same day. Employees may request and use only vacation that is
already earned.
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D. Vacations may be interrupted or terminated in order to begin illness leave, bereavement leave,
jury duty or military leave. If an employee's vacation is scheduled during a period when he or she
is on leave due to illness, industrial injury/illness, subpoena, bereavement, military or jury duty,
he or she may request that his or her vacation days be changed. The date of any request for a
change in vacation days will be the new date of the submission of vacation request, for purposes
of priority for vacation approval.

XI. VACATION BANKS AND USAGE

A. The 2003 Accrued Vacation Banks

To the extent that any employees in a position within the scope of this policy have vacation
accrued in a 2003 vacation bank, that vacation shall be paid out at the employee's current salary rate 
at the time the vacation commences and deducted from the 2003 Bank. 

The amount of vacation from the 2003 Bank which may be utilized by an employee during 
any school year shall be limited to fifteen (15) days. Exceptions may be made at the sole discretion 
of the Superintendent or designee, but must be approved in writing by the Superintendent or 
designee prior to any payment thereof. 

B. Vacation Day Buy Back

Employees shall have the opportunity to “sell back” up to twenty-five (25) vacation days per
year. These days shall be taken first from the employee’s 2003 Bank, which the District shall “buy back” 
at the employee’s current daily rate.  Once an employee’s 2003 Bank reaches a balance of 40 days, the 
days shall be taken, at the employee’s option, from either his or her 2003 Bank or his or her Current 
Vacation bank. When the 2003 bank is depleted, days shall be taken from the Current Vacation Bank. 

C. Current Vacation Bank

Separate from the 2003 Bank, an employee may accumulate earned but unused vacation in a
"Current Vacation Bank" in an amount up to but not exceeding 24 days (the “Vacation Cap Amount”).  
Once the employee has accrued earned vacation in the Current Vacation Bank in an amount equal to the 
Vacation Cap Amount, the employee shall cease to earn or accrue vacation in the employee's Current 
Vacation Bank until the employee uses vacation in an amount sufficient to reduce the employee's 
vacation balance below the Vacation Cap Amount.  

At the sole discretion of the Superintendent or designee, an employee who is prevented or 
prohibited from taking vacation previously approved by the employee's appropriate supervisor may be 
permitted to exceed by that amount the Vacation Cap Amount for the school year in question, but shall 
be required to reduce his or her vacation balance to the Vacation Cap Amount by the end of the 
succeeding school year. 

D. Conversion of Vacation Days at Separation

i. Employees with a vacation bank:  Upon separation from employment, an employee shall be
entitled to lump sum compensation for all accrued and unused vacation up to the Vacation
Cap Amount to be paid at the employee’s rate at the time of separation from employment.
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ii. Employees with no vacation bank:  Upon separation from employment, an employee with
no vacation bank shall be entitled to lump sum compensation for accrued and unused
vacation during the months he or she worked in the last year of employment only, to be paid
at the employee’s rate at the time of separation from employment.

E. Vacation Usage Schedule

At the District's sole discretion, an employee's appropriate administrator or the administrator's
designee may require an employee to provide the administrator (or his or her designee) with a proposed 
vacation usage schedule that requests sufficient vacation for the school year to ensure that the employee 
will not exceed the Vacation Cap Amount. The District shall be permitted (but not required) to require 
employees to take vacations under the following circumstances: 

i. On days within the employee's assignment that are designated by the District as school
holidays (e.g. the equivalent of winter and spring recess) or at any other time during the
employee's assignment period in order to avoid leave without pay; and/or

ii. When the employee fails to provide an annual vacation schedule ensuring that the employee
will not exceed their Vacation Cap Amount; and/or

iii. During periods of the employee's assignment when the District is closed, the employee's
work site is closed, or when there is a lack of work.

F. Conversion of Vacation Days Upon Promotion

Upon promotion/transfer from a classified bargaining unit position to a classified position within
the scope of this policy, the employee's then-current accrued vacation bank shall be credited to the 
employee's "Current Vacation Bank." 

If the Current Vacation Bank, exceeds the Vacation Cap Amount, at the sole discretion of the 
Superintendent or designee, an employee may be permitted to exceed the Vacation Cap Amount for the 
school year in question, but shall be required to reduce his or her vacation balance to the Vacation Cap 
Amount by the end of the succeeding school year. 

Any vacation days accrued prior to an employee’s promotion/transfer must be used in the year 
following the promotion/transfer and will not continue to accrue.  These vacation days shall be paid at the 
employee’s rate at the time that the vacation commences.  

XII. STIPENDS

Employees hired or promoted in the following positions will be provided a cell phone stipend at
the rate indicated: 

(1) $80 per month - Superintendent and Cabinet Members

(2) $50 per month - Directors, Assistant Directors, Principals, Assistant Principals,
Certificated Coordinators, and Special Education Program Specialists I and II.
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The following stipends are annual stipends paid to eligible employees in equal monthly amounts 
commensurate with their pay cycle. 

(1) For classified employees:
a. $3,500 – Doctorate
b. $1,000 - Master's Degree
c. $ 750 - Bachelor's Degree
d. $ 500 - Associate’s degree

(2) For certificated employees:
a. $3,500- Doctorate
b. $1,000 - Master's Degree

Degrees must be from accredited institutions as determined in the sole discretion of the 
Superintendent or designee. 

XIII. LONGEVITY/ANNIVERSARY

A. Service Credit Towards Longevity

District employees who are subject to this policy shall, at the time they are hired or promoted
into any of the positions within the scope of this policy, receive Administrative Service Credit 
towards longevity at the sole discretion of the Superintendent or designee. The rationale in each case 
shall be memorialized in the particular employee's personnel file. Employees promoted within the 
District shall receive an increase on their base salary and the longevity stipend shall be added as 
appropriate. 

B. Longevity Stipend

The following stipends will be awarded to employees completing years of continued service in a
position within the scope of this policy: 

These stipends shall be cumulative and are annual stipends paid to employee in equal monthly 
amounts commensurate with their pay cycle during the fiscal year of the anniversary date. 

Anniversary Increment Years of Continued 
Service 

$1,000 10 years 
$1,250 15 years 
$1,500 20 years 
$1,750 25 years 
$2,000 30 years 
$2,250 35 years 
$2,500 40 years 
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XIV. DIFFERENTIAL PAY FOR FIVE-MONTH PERIOD

When all available/accumulated sick leave has been exhausted on account of illness or accident,
the employee shall receive differential pay at 75% of his or her regular daily rate for five additional school 
months.  A “school month” shall be calculated as 20 days or four weeks of five days each, including legal 
holidays but excluding weekends, summers, or off-track school days.   

Classified leadership team members must first exhaust all vacation days and sick days before 
becoming eligible to receive differential pay.  

Differential pay will be limited to a single incident or injury per employee, and may be used 
intermittently.  Differential pay will not accumulate from year to year.  However, if the school year ends 
before an employee has exhausted differential pay, the employee may take the balance of the five-month 
period in a subsequent year provided that the differential pay is taken for the single illness or injury 
suffered in the prior school year.   

Doctor’s note requirement:  Within a week of commencing differential pay, the employee must 
provide a doctor’s note from a board-certified physician licensed in the United States advising the District 
on the illness or injury that requires the employee to take extended illness leave.  In addition, prior to 
returning to work from an extended illness period beyond 5 days, an employee must provide a doctor’s 
note confirming that the employee is capable of returning to work.   

XV. PROFESSIONAL DEVELOPMENT REIMBURSEMENT

A. Additional coursework, conferences, or professional improvement for the benefit of the
District:

Employees may elect to complete additional coursework or to attend conferences for the purpose
of professional improvement with the prior written approval of the Superintendent or designee. The 
District will reimburse for completed coursework and required textbooks upon proof of successful 
completion of coursework and proof of payment. The District will pay for professional improvement 
conferences, as per the District Conference Policy.  The total payment or reimbursement will not exceed 
one-thousand ($1,000) per year. The courses/conferences taken by the employee must benefit the District 
as determined by the Superintendent or his/her designee. 

The cost of reimbursement will follow the employee's labor funding string. 

B. Clear Administrative Services Credential Program:

For employees participating in the District’s Clear Administrative Services Credential Program,
the one-thousand ($1,000) per year of professional development reimbursement that is available to 
employees will automatically be used to pay the required one-thousand ($1,000) ACSA program annual 
fee required as part of the District’s Clear Administrative Services Credential Program. Should an 
employee choose to engage in any additional professional development, any related costs will be at the 
expense of the employee as these additional costs will exceed the one-thousand ($1,000) per year limit.  

The reimbursement can also be used to pay annual membership in service clubs such as Kiwanis, 
Rotary, or Lions club, or any other club approved by the Superintendent or designee.   
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Date: Date:  

Raul Maldonado, Superintendent of Schools Simone Zulu Diol, School Board President




